
User Guide for Crea�ng an applica�on for Clarkson University 

1. Go to htps://gradapp.clarkson.edu/apply 

 

Applica�on Instruc�ons 

2. Create an account to start a new applica�on or log in to con�nue an applica�on you 
already started.  Add email address, first name, last name, birthday and then hit 
con�nue. 

 

 

3. You will then get an email asking you for the PIN number that was sent to your email.  
Paste it in and enter your birthday and login. 

 

 

4. You will then be asked to set up a password.  Once you set up your password you are 
brought back to the applica�ons instruc�ons page…you can then log in. 
 
 
 
 
 
 
 
 

https://gradapp.clarkson.edu/apply
http://gradapp.clarkson.edu/account/register?r=https%3a%2f%2fgradapp.clarkson.edu%2fapply%2f
https://gradapp.clarkson.edu/account/login?r=https%3a%2f%2fgradapp.clarkson.edu%2fapply%2f


5. Once logged in scroll to the botom of the applica�ons instruc�ons page and you’ll 
click on START NEW APPLICATION. 

 

 

6. Click on the pull down and pick the program you are applying to. 

 

 

 

 

 

7. Use the pull down and select an applica�on type. 

 

 



8. Click create Applica�on.  Then click open applica�on. 

 

 

 

 

 

 

9. You will now see all the informa�on you’re going to need to fill out…personal 
background is first.  Fill in all boxes and ques�ons. Once done with this page at the 
botom click on con�nue. 

 

 



 

 

 

10. Click on con�nue to fill out program of study informa�on. 

 

 

11. Complete all the ques�ons and click on what program you’re interested in applying for 
and then at the botom click on con�nue. 

 

 

 



12. Now you will be asked to fill in your ACADEMIC HISTORY informa�on. 

 

 

13. When done filling out your academic history click on con�nue. 

 

 

 

14. Now you will be asked to fill out your EMPLOYMENT HISTORY.  Click on ADD NEW and 
add your informa�on. 

 

  

 

 

 



15. Once you fill in your informa�on hit save and con�nue. 

 

 

 

16. Now you will be asked to fill in your TEST SCORES.  If you are not adding test score just 
hit con�nue and you will be brought to the RECOMMENDATIONS page. 

 

 

 

 

 

 

 

 

 

 

 



17. Now you will be asked for RECOMMENDATIONS.  Click on ADD RECOMMENDER…and 
fill in their informa�on. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



18. Once filled out click on SEND TO RECOMMENDER.  An email will go to your 
recommender asking them to write a recommenda�on leter and where and how to 
upload it to your applica�on.  If you don’t have all their informa�on, you can hit save 
and come back to this piece.   All their informa�on MUST be filled out to con�nue and 
send to them. 

 

 

 

**Please refer to the program that you are applying for…some programs request 2 LOR’s and 
some request 3 LOR’s.  Once done with this click on con�nue. 

 

 

 



19. Now you will need to upload your MATERIALS.  We’ll need your RESUME and 
ESSAY/STATEMENT OF PURPOSE.  Once loaded click on con�nue. 

 

 

 

20. You will be asked for your signature to cer�fy that this informa�on is complete and 
correct. Click in the box and “sign/type in” your name and hit confirm. 
 

 

 

 

 

 

 

 

 



21. Review your informa�on.  If you are missing pieces and “error” will pop up le�ng you 
know what you are missing.  Once you’ve loaded all your informa�on and documents 
you will hit SUBMIT APPLICATION and your applica�on will be sent for review.  If 
you’re not able to finish…click on SAVE FOR LATER…so you don’t lose what you’ve 
already filled out.  

 

 

 

Thank you for choosing Clarkson University! 

 

 


