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1. Creating an Account

Application Management

Returning users: First-time users:

1. Logonto
https://gradapp.clarkson.edu/ap
ply

Log in to continue an application. Create an a((nummm“.

Note: To protect the privacy and security of your application, you must
register your email address. Once created, you may access your account at
any time, using your registered email and self-selected password.

Register

To register for an account, please enter the information requested below.

Email Address ‘

First Name \ |

Last Name \ |

Birthdate - = -]

2. Select link.

3. Fill fields and select continue.

Continue ‘7

Login

I Atemporary PIN has been sent to your email address. If you do not receive this message in the next few minutes, please check your junk mail folder.

Email dsutton@clarksonedu  switch

Account Sutton, Devon

Temporary PIN ‘ ‘
Login 47

Change Password

To protect the security of your account, please spedify a new password. 3K At least one letter
3 Atleast one capital letter
‘ o€ At least one number
New Password (again) | ‘ 3 Beat least 8 characters
o New passwords must match

New Password |

Set Password e

4. You will be brought to a login
page that looks like this.
Retrieve your PIN from your
email, fill fields and select
login.

Clarkson University
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5. You will be brought to a page
where you can enter in your
password. Please note the
requirements for the
password on the right of the
screen. Fill fields and select
set password.
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2. Start a New Application

Application Management

Returning users:
Loo i ualiegnzpplicaton.

First-time users:

Create an account to start a new application.

Mote: To protect the privacy and security of your application, you must
Once created, you may access your account at
any time, using your register ssword

1. Logonto
https://gradapp.clarkson.edu/ap
ply

Login

I Tolog in, please enter your email address and password

Email Address ‘ ‘

Password I | Forgot Your Password?

2. Select Login.

3. Fill fields and select Login.

Login 4_7

Application Management

Sour Applications

Type Status Started Submitied

You have not vet started on apphication using this acecunt
Start New Apphcation ‘

Applicatic "

201718 Graduste Application
‘Your Applications |

4. Select Start New Application.

6. Select Create Application.

Type Submitted
You have not et started an application ug
Create Application ancel
l o o Application Detaik
Applicatic.... ...
Status In Progress
Your Applications | Graduste Application
Trpe 2017-18 Graduate Application Submitted
‘You have started 1 application_ histed belo'
2017-18 Graduste Application 6
Open Application cal

Clarkson University
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7. Select Open Application.
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Application Management

Your Applications
Type
You have started ! application. listed below, using this account

201718 Graduste Application Tn Progress 12052016

Status Started Submitted

Start New Application

Clarkson University
Last Revision: 2016DEC20_v1

Note. You may save and close out
your application prior to
submission. When you log back
into the application site, select your
application to continue to edit.
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3. Personal Background

Name

Prefix l:l 1 )

First (Given)

Fill in fields.

Middle

Last (Family)

\
\
\
Suffix El
\
\

Chosen Name

Other Last Names Used

Addresses
Permanent Address Delete
Country [ United States M
Street Address ‘
city \ |
State | select State v
2. Fillin fields. You may choose to
delete or add additional
addresses by selecting Delete or
S Insert Address.
Mailing Address Delete
Same as permanent
Country [ United States

Street Address

City

State

Postal Code

Insert Address

EmailAddress 3. This will fill in automatically

Current Emal dsutton@dlarkson.edu Change '

\ based on the email you used
when registering. If you would
like to use a different address,
select Change.

Telephone Numbers (mchide v code) . . .
o e 4. Fillin fields.
- —

Clarkson University
Last Revision: 2016DEC20_v1 5|Page



Clarkson

weien. Graduate School Application — User Account Guide

Biographical Information
Sex assigned at Birth

If vou would like the
oppertumity, we mvite vou to
share more about vour
gender identity,

Buthdate
Birth Country
Burth City
State

Native Language

Citizenship Information
Primary Citizenship

Dual Citizenship

Race Ethnicity

Have you been convicted of a
felony?

Have vou been suspended
from any school?

Continue

L]

5.

Fill in fields.

[y v [ Y]

[ United States v

[ select State 2

L~

\ il
\ il

Colleges and imrversities are asked by many groups. mehiding the federal govemment, acerediting associations
college guides, and newspapers. to describe the ethnic'racial backerounds of their students and employees. Tn order to
respond to these requests, we ask vou to answer the fellowing two questions View Defmitions

Are vou Hispanic or Latmo?
Tes
No
Regardless of your answer te the prier question, please check one or more of the follewing groups in which you

consider yourself to be a member:

American Indian or Alaska Native
Asian

Black or African American
Natrve Hawanan or Other Pacific
White

L]
L]

Clarkson University
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6.

Fill in fields. Select Continue.
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4. Program of Study

How, where or from whom did you learn about Clarkson? 1. Select answer from drop down

| ¥ |4— list.

arkson Student 3. Select the appropriate radio

Are you currently, or have you been in the past, a student at Clarkson University? button.
Yes

& Np ¢

Program of Study

What area of study are you interested in?
= Al

Business

Education

Engineering

Health

Sciences

Multidisciplinary

3
lwhatnmgramalevouinmremdln? ( 2. Select answer from drOp down
list and then select continue.
Come| < Some answers may prompt

additional fields that will require
answers.

Clarkson University
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5. Academic History

1. Select Add Institution. You may
add multiple institutions.

2. Fill all fields. Some fields may
produce additional fields to be
filled.

Institution Degree Dates Attended
Add Institution ﬁ
Add Institution
Institution |
Country [ United States v
ay | |
State | select State v
Dates Attended | v | | v | to | v || v |

3. Select Save.

Lttty I
Save Cancel

Institution Degree Dates Attended

Add Institution

Clarkson University Master of Business Administration (MB...  04/2012-12/2014 Edit

Continue #

4. Select Continue.

Clarkson University
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6. Test Scores

Date & T!'DE
Add Test < 1. Select Add Test. You may add
multiple tests.
Continue
Add Test
Type | v 2. Fill fields. Some answers may
Test Date | e o] < produce additional fillable fields.
Save Cancel
G
3. Select Save.

Date & Type

Add Test

10/10/20m GRE Edit

Continue 6 4. Select Cont'nue.

Clarkson University
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7. Employment

{ current P
uploaded in the Materials Upload'section of this application.

age.Any

can be submitted through your resume to be

Select Add Employer. Please
note that only current
employment information is
preferred.

Fill fields. Filling some fields may
result in additional fields and
questions.

Current Employer
Add Employer 4
Add Employer
Current Employer |Clarkson University
Country [ United States v
ity |Potsdam | —
State | New York v |
Position/Title |Pr0]ect Manager |
Division [Fas |
Employer reimburses qualified
continuing education? EI
Save Cancel
Current Employer
Add Employer
Clarkson University Edit
Continue e

Select Save.

Clarkson University
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Select Continue.
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8. Recommendations

Please be sure your recommender is aware that they will be receiving a request from "Clarkson University Graduate Admissions” with an email
of gradschool@darkson.edu and please let them know a the recommendation is needed to process your application in a timely manner.

If you have a recommendation you wish to upload, enter the recommenders information, but choose the option to mail them a paper copy of
the recommendation. You can then upload it when you submit your application.

Name Status
Add Recommender F
Continue 1. Select Add Recommender.
Add Recommender
Format *®' To be submitted electronically by the recommender. ﬁ 2 . Se I eCt ra d | 0 b UttO n.
To be mailed by th Print Paper i

First Name

Last Name

Organization

Position/Title |
Relationship ‘
. .
Telephone 3. Fill fields.

Email | |

Prefix El
|
|
|
|
|

Note: Use your itutional or corporate email Submissions fram i, Hotmal,
Yahoo] may be subject to addtional review

Send To Recommender Cancel 4. Select Send To Recommender.

Continue g 5. Select Continue.

Clarkson University
Last Revision: 2016 DEC20_v1 11| Page



Clarkson

UNIVERSITY
wGraduate School Application — User Account Guide

9. How to Upload Materials — Official

Documents

Material Uploads

NOTE: You may upload official documents on this screen.

In order to submit any unofficial documents, you will need
to submit your application first and then navigate to the
‘Upload Materials’ section on the Application Status screen
in Clarkson’s application portal. See Section 10 below.

After submitting your official documentation here, you may upload any unofficial documentation on the application status screen, which you

are taken to after submitting your application.

1. Select Choose File and select
your resume from your files.
When your file appears, select
Upload.

Need Help?
If you need assistance with your application, please see the Applicant User Guide or email the Clarkson University Graduate School at
graduate@ darkson.edw
Resume Upload:
Choose File | No file chosen
<=
Upload
Essay / Statement of Purpose:

Please upload your essay/statement of purpase. In as many words as you would like, tell us what you would like to study at graduate school, why you want
to study it, and other considerations you would like to tell our admissions committee. You may write about your aspirations for the future, how a Clarkson
araduate degree will serve you in your career, or what makes your application worthy of special consideration.

Choose File | Nofile chosen

Upload

Continue <

2. Select Choose File and select
your Essay/Statement of
Purpose from your files. When
your file appears, select
Upload.

3. Select Continue.

Clarkson University
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10. How To Upload Materials - Unofficial Documents

Once you have submitted your application, you will be automatically directed to the Application
Status screen.

& https;//gradapp.clarkson.edu/apply/status

Clarkson

g Graduate School

About Programs Admissions locations Current Students Alumni  Research

Appllcatlon Status |||

If you need to.

Payment Due: 50.00 USD

® Awaiting Application Fee - Submit Payment for 50.00 USD

Verify Address

Wehove yorareses st llos Upload unofficial documents
Marﬁn]Addren Permanent Address

Sl hsaieien here by clicking ‘Choose File’
UniedStates UnitedStates and upload.

Edit Addresses

Upload Materils <

To submit documents that we have reauested please select the document tvoe below and unload a Word document. PDF. or scanned image file. If

[ v ] [Choose Fie | Nofile chasen Upload
Application Checklist

*Checklist items are completed with official documents only

Status Details

K Awaiting Ist Letter of Recommendation

K Awaiting 2nd Letter of Recommendation

K Awaiting 3rd Letter of Recommendation

K Awaiting Essay / Statement of Purpose:

K Awaiting Resume

K Awaiting TranSCript o e e

Account Tools:  Chan

Clarkson University
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11. Signature

I certify that the information on this application is complete and correct. | understand that the submission of false information is grounds for denial of my
application, withdrawal of any offer of acceptance, cancellation of enrollment or any appropriate disciplinary action. | authorize Clarkson University to verify
the information | have provided with all the schools | have attended_ | agree to notify the proper officials of Clarkson University of any changes in the
information provided.

In place of your signature, please type your full legal name:

l 1. Enter full legal name.

Confirm <G 2. Select Confirm.

Clarkson University
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12. Review

If you are satisfied with your application and are ready to submit it, click Submit Application.

Submit Application Save for Later

‘;

1. Select Submit Application.

gradapp.clarkson.edu says:

I acknowledge that I will be unable to make changes to my application

after I submit it online. [ have ensured that my application is accurate,

complete, and ready for submission. /

2. Select OK.

0K Cancel

Clarkson University
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Change Management

Date

Section(s)

Name

Clarkson University
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